ALLEY IMPROVEMENT REQUEST POLICY

The City of Guttenberg appreciates the resident’s desire for alley improvements. It is the City’s
intention to budget for a maximum of three (3) alley improvements annually.

Improvements of this nature require a cost share by property owners along the affected area.

The City share includes labor and materials to prepare the alley, with abutting owners sharing the
improvement cost. 100% participation is required of all property owners along the affected alley
for the project to proceed. A notarized contract must be signed by each property owner before
the project can begin.

Requests for alley improvements will be accepted beginning Jan 1 of
each year.

When requests are received by City Office:

1. Name/contact information/location is obtained from the individual requesting the
improvement.

2. After review of the request by the Public Works Director, City office will prepare a
response form with property owners, linear footage and approximate cost estimates.

3. This response form will be forwarded to the initiator of the request. The initiator
(or a designee) has the responsibility of contacting each property owner along the
alley to verify that they are willing to participate in the improvement. After all
property owners are contacted, the form will be returned to City Office for
evaluation and follow-up.

These response forms must be completed and returned by MAY 1ST of
each year to be considered for current year improvements.

IF 100% of the property owners express approval to participate, the City Council will consider a
resolution authorizing execution of agreements for the alley improvements. Agreements
(contracts) will be prepared stating the terms and a “not to exceed figure”. These contracts must
be signed (notarized signature) by all abutting property owners before the improvement can
begin. When the project is completed the City Council will consider a resolution accepting the
project and property owners will be notified of the final costs.

If there is not 100% approval to participate but 75% of the property owners wish to pursue the
alley improvement, the Council MAY consider adding the alley to the next street improvement
assessment project. (Adding it to a street assessment project will increase the cost by
approximately 20%)



